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1. O0mme mosoxeHUst

1.1. IlpaBuna obMeHa [ENOBBHIMH IOJapKaMH M 3HAKaMH JIEJIOBOI'O I'OCTEIPUHMCTBA B
MyHununageHoM OX0DKETHBIM JIOIKOILHOM 00pa30BaTENbHOM YUPEXKIEHUH JNETCKUi cam No
114 (nanee — Yupexnenue) (nanee — IpaBuina) pazpaboTaHbl B COOTBETCTBUH C TTOJIOKEHUSIMU
Koncrurymun Poccuiickoli ®eneparnuu, PepepanbHoro 3akona ot 25.12.2008 Ne 273-03
O mnpoTUBOAECHCTBHM KOPPYILHU» W MPUHATEIMA B COOTBETCTBUM C HHUMHU HHBIMU
3aKOHOOATCIbHBIMH M NOKAJILHBIMH aKTaMH.

1.2. [IpaBuna ompenensioT eIuHBIe s Bcex paboTHHKOB YupekaeHHs TpeboBaHUSA
K JapCHUIO U IPUHATHIO JIEJIOBLIX [IOJAPKOB.

1.3. VupexxneHue IONIEPKUBAET KOPIIOPATUBHYIO KYyJIBTYPY, B KOTOPOH JIEJIOBBIE
HOJapKH,  KOPIOPaTHMBHOE  TOCTCIPUUMCTBO M IPEACTABUTEILCKHE - MEPOIPHATHS
paccMaTpHUBarOTCA TOJNBKO KaK HHCTPYMEHT Ul YCTAHOBJICHHS W TIOJJEPIKaHHUS JEJIOBBIX
OTHOIIEHUHN U KaK IIPOSBIIeHUE OOUISTIPUHSITON BEXKIMBOCTH B X0/l JIEATEILHOCTH Y UPEiICHUSL.

1.4. YupexxeHue WCXOOUT M3 TOro, YTO JIOJTOBPEMEHHBIE [EJIOBLIE OTHOIICHHS
OCHOBBIBAIOTCA Ha JOBEPHH H B3aMMHOM yBaKeHMH. OTHOIICHHS, NIPH KOTOPHIX HapylLIaeTcs
3aKOH M IPUHIHMIEBI JEI0BON 3TUKH, BPEIAT PEIyTalluu Y YPEXKJACHUS] U YECTHOMY HMEHH ero
pabOTHHKOB, U HE MOIYT 00eCIeYHUTH YCTOHUYHBOE IOJTOBPEMEHHOE pa3BUTHE YUpEeXKIeHHUS.
Taxoro poza OTHOIICHHS He MOT'YT OBITh IPHEMJIEMEBI B IIPaKTHKE pabOTHl YUpeKIeHHS.

1.5. Heticteue [lpaBuil pacmpocTpaHsieTcss Ha BceX pPabOTHUKOB YUpEKICHHUS, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMaeMOM JOKHOCTH.

1.6. launsie IlpaBuiia npecnenyer ciuelyroliie Helu:

- obecrieyeHue eAMHOOOPA3HOTO IIOHUMAHUS POJIM M MECTa JAEJIOBBIX MOJAPKOB, AEI0BOTO
FOCTEIPUUMCTBA, TIPEICTABUTEIBCKUX MEPOIIPUSATHH B JCJIOBO NpaKTHKE Y UPEKACHUS;

- OCYILECTBJICHHE YIPABJIICHYECKOM U XO3SHCTBEHHOW JEATENBHOCTH Y UpPEHKACHUS
HCKJIFOYUTEIHHO Ha OCHOBE HaUIeXKallliX HOPM U IIPaBHJI JEJIOBOTO NOBEACHHUS, Oazupylommuxcs
Ha IPUHIMIAX KauyecTBa IIPEJOCTABJIEHUS YCIYr, 3allUThl KOHKYPEHIMH, HEIOILyIIECHHs
KOH(JIHKTA HHTEPECOB; '

- OIpeleICHHE EOUHBIX Ul BeeX paboTHUKOB YupexaeHHs TpeOoBaHUH K JapeHUIo H
IPUHATHIO AETOBbIX [10/1apKOB, K OpraHU3aIli} ¥ YYaCTHIO B IPE/ICTABUTENECKUX MEPOIIPUATHIX;

- MUHUMHU3UPOBAHUE PHCKOB, CBSI3aHHBIX ¢ BO3MOXHBIM 3J0ynoTpebiieHueM B 001acTu
[I0JIApPKOB, IIPEJCTaBUTEILCKUX Meponpustuil. Haubosiee cepbe3HbIMU M3 TAaKMX PHCKOB
ABJISIFOTCSL  ONACHOCTh IIOJKYHa M B3STOYHUYECTBO, HECHPABEITHBOCTH IO OTHOLICHHIO K
KOHTpareHTam, IPOTEKIIUOHU3M BHYTPH Y UPEIKICHHUSL.

2. TpeGoBaHusi, npeabsiBjisieMble K AeJ0OBLIM IOAAPKAM H 3HAKAM [1eJIOBOIO
rocTennpHHMCTBA

2.1. PaGotuuku VYupexJeHus MOTYyT IOJy4yaTb JEJIOBBIE IIOAAPKH, 3HAKKU JEJIOBOrO
FOCTEIPUAMCTBA TOJBKO HA O(HUIHAIBHLIX MEPOIPHATHAX, IIPH YCIOBHHM, YTO 3TO
HE TIPOTHBOPEYHUT TpeOOBAHMAM AHTUKOPPYNIMOHHOTO 3aKOHOJATE/IECTBA M HACTOALIMM
[IpaBunam.

2.2. Ilogapks ® YCIyrH, IIpHHHMaeMble MWIH MPENOCTaBIsIEMBlE Y UPEKICHHEM,
nepefaoTes ¥ IPUHUMAIOTCS TOJIBKO OT UMEHH YUPEKICHHs B EJIOM, a HE KaK IOJapOK HJIK
mepeaaya ero OT OTJe/IbHOro paboTHUKA. '

2.3. JlenoBBIE MOAAPKH, KOTOpPBIe pa0OTHUKU OT UMEHHU YUpEKJCHUS MOTYT Iepe/iaBaTh
JPYTHM JIMI[AM KM IPHHUMATh OT JPYTUX JIUI] B CBSI3U CO CBOEH TPYNOBOH JEATENHHOCTHIO, a
TaK)Ke INPeICTABHTENbCKUE PAacXopl Ha JEJOBOE IOCTENPHMHMMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEAYIOIUM KPHTEPHSIM:

- OBITH IPAMO CBS3aHBEI C YCTAaBHBIMH LEISMH JESTENBHOCTH YUpeKAeHus, Jmbo
C IaMATHBIMHU JaTaMH, I00mIeaMu, o0IIeHAI[MOHAIBHBIMY IIPa3IHUKAMU, HHBIMH COOBITHSMHU;

- GBITH pa3yMHO 0OOCHOBaHHBIMHM, COPA3MEPHBIMU U HE ABIIATHCA IPEJIMETAMH POCKOLIN;

- He TpPEJCTaBIATH COOOM  CKpBITOE BO3HATPAXKICHHE 3a  YCIyry, feifcTBUe WM
Oe3melicTBHE, IMONYCTHUTENBCTBO MM IMOKPOBUTEIBCTBO, IPENOCTABIEHHE NIPaB HIIH IPUHATHE
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OIpe/IEIEHHBIX PENIEHNIA, JIH0O TOMBITKY OKa3aTh BIMAHHE HA IOJydYarTelsd ¢ HHOM He3aKOHHOH
HIIH HE3THYHOM LIEJBIO;

- He CO3/1aBaTh IS IOy daTels 0053aTeNbCTBa, CBA3AHHBIE C €I0 CIIyKEOHBIM IION0KCHHUE
MM HCTIONTHEHUEM CITyKeOHBIX (IOMKHOCTHBIX) 00S3aHHOCTEH;

- He CO3/1aBaTh PEITy TAIMOHHOTO PUCKA JUIS IEJIOBOTO UMHIKA YUpeKIeHHUs, pabOTHUKOB
U UHBIX JIMI[ B Cjly4ae PacKpBITHS HH(QOPMALUU O COBEPIIEHHBIX MOJApKax M IOHECEHHBIX
IPE/ICTABATENBCKUX PACX0aax;

-He  [POTUBOPEYMTH  IPHHIUIAM W  TpeDOOBaHUAM  AHTHKOPPYIIHOHHOTO
sakoHOmaTenscTBa Poccuiickoit Meneparwn, [Tonoxenuo 00 aHTUKOPPYNIHMOHHON IIOMUTHKH B
Vupexxnennu, Konekcy O5THKM H CIy)KeOHOTO IOBEJICHHMS PpaOOTHHKOB YUPEKICHUS U
OOIIENPUHATEIM HOPMaM MOPaJIA ¥ HPABCTBEHHOCTH.,

2.4. JlenoBble 10JapKH, B TOM YHCIE B BU/E OKa3aHHs yCIIyT, 3HaKOB 0c060ro BHUMAHHUS
¥ yuyacTHs B pa3BICKATENBHBIX M aHATOTHMYHBIX MEPONPUATHAX HE JOJDKHBL CTaBHTh
NIPEHEMAIONIYIO CTOPOHY B 3aBHCHMOE IOJIOXKEHHE, IPUBOIUTL K BO3HUKHOBEHUIO KaKHX-IHOO
BCTPEUHBIX 0053aTEBCTB CO CTOPOHBI TOMyYaTells MM OKa3blBaTh BIUsHUE HA OOBEKTHBHOCTD
€ro JICJIOBBIX CY)KIEHUN U PEIICHHM.

2.5. CTOUMOCTh ¥ ITIEPHOJMYHOCTH [AAPEHHs] M IMOJYYeHHs NIENOBBIX MOJAPKOB H/WJIM
y4acTust B NPEJCTABUTEILCKUX MEPONPHATUAX OAHOTO M TOrO XK€ TPETHEro IHIA JIOJDKHBI
ONpENENAThCS JAEI0BOM HEOOXOAUMOCTHIO U OBITE pasyMHBIMH.

2.6. B kayecTBe nmoAapKoB paGOTHUKU YUpexAeHUs NO/DKHEI CTPEMHTBCS. HCIIONIB30BATh B
MaKCUMAaJBHO MOMYCTHMOM KOJHYECTBE CIIy4acB CyBEHMPBHI, IPEAMEThl U H3JIENHUs, UMEIOIHEe
CHMBOJIUKY Y UpEIKICHUS.

2.7.Tlojapki W YCIYTH HE JOJDKHBI CTaBUTh II0JI COMHCHHE HMMMIDK HIH JCIOBYIO
pernyTaluio YUpexIeHHs HIIH €r0 pabOTHUKOB.

3.IlpaBa u o0Ga3aHHOCTH pPAGOTHHKOB Y4upeKaAeHUusi NpH oOMeHe [1eI0BBIMH
NOAAPKAMH M 3HAKAMU /1€JI0BOI0 rocTeNPHIMCTBA

3.1. PaGoTHHKH, TPENCTABISASA HHTEPECHl YUPEKICHHS WM ACHCTBYS OT €ro MMEHH,
JOJDKHBI COBIONATh TPAHUIBI JIOIYCTHMOTO TOBEEHUs IPU 0OMEHE JIEIOBBIMU TIO/IApKaMU 1
IPOSIBJICHHH JI€TIOBOTO TOCTENPHHMCTBA., :

3.2. PaGotauku YupexIeHus BIpaBe AapuTh TPETHUM JIALAM U IIOJIyYaTh OT HUX JCJIOBBIC
I0JJApKH, OPTaHU30BBIBATE W YYacTBOBAaTh B NPEICTABHTENBCKUX MEPONPHUATHAX, E€CIU 3TO
3aKOHHO, STUYHO M JIEJAeTCS MCKIIIOUUTENBHO B JIEJIOBLIX LEJAX, ONMPE/ICICHHBIX HACTOAMMMHU
[Ipasunamu.

3.3.I1Ipn moOBIX COMHEHHMSIX B IIPABOMEPHOCTH HJIM OTHYHOCTH CBOUX JICHCTBHIA
paGoOTHHKM YupexaeHus OOS3aHBI IOCTABHTH B H3BECTHOCTh PYKOBOHTEINS YUPEKICHUS
H IIPOKOHCYJIETUPOBATHCS ¢ HEM, TIPEKEC YeM JapUTh WIIH [10JIy4aTh II0JAapKy, y9aCTBOBATh B TEX
WA MHBIX IPEJCTaBUTEIILCKHX MEPOTIPHUSTHSIX.

3.4.Tlpy TmoOMydYeHHH [EJOBOTO IOJApKa WM 3HAKOB JEJIOBOIO TOCTENPUUMCTBA
paGoTHUKE VYupexmeHus O00s3aHBI NPHHAMATh Mepbl II0 HEJIOIYIIEHHIO BO3MOXHOCTH
BO3HUKHOBEHHSI KOH(INKTa HHTEPECOB.

3.5. PaGotHuKH YupeKIeHHs He BIPABE HCIIOIB30BATh CIIyKeOHOE TMOJI0KESHHUE B IMIHBIX
IeJISIX, BKJIIOYAs HCIIOJIB30BAHNE UMYIIIECTBA Y UPEXKICHUS, B TOM YHCIIC:

- JUISL TIOJTyY€HHs TIOJIAPKOB, BO3HATPKIEHNI M MHBIX BBITOJ [UIs ceOsl JIMUHO M JPYTHX
MM B OOMEH Ha OKasaHHe YUpeXICHHEM KaKux-Ju0o YCIyr, OCYIIECTBJIEHHS MO0
HEOCYILECTBICHAS ONpEJAeNeHHbIX JelicTBHif, Iepelaun WH(OOPMAIyy, COCTABIOMICH
CcITy KeOHYI0, KOMMEPUYECKYIO HITH HHYIO OXPaHSIEMyIO 3aKOHOM TalHY;

- JUISl TIOJTyYE€HUS TT0JAPKOB, BO3HATPAKACHHUS U MHBIX BBITOZ JUIS JIMYHO M JIPYTUX JIAI[ B
rpolecce BeACHUs iell Y UpeKIeHHs], B TOM YHCIIe, KaK 10, TaK 1 IOCJIE MPOBEICHNS [IEPEroBOPOB
0 3aKJIFOYEHUH IPAKIAHCKO-IIPABOBBIX JIOTOBOPOB U MHBIX CAECIOK.

3.6. PaGotaukam VYupexJeHHs HE pPEKOMEHIyercs NPHHHUMAaTh HIH IEpPEIapuBaTh
mojapki NHGO yCIyrH B JIOOOM BHAE OT TPETHHX JIMIL B KayecTse O0j1aroapHOCTH
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3a COBEPILEHHYIO YCIIYTY MM JAHHBIA COBET.

3.7. He nomyckaercs iepeiaBath 4 IPUHAMATD MOAPKH OT Y UPEXKICHHsI, €10 paOOTHHKOB
H npenc*rasmeneﬁ B BUIC ACHCKHDIX CPCACTB, KdK HAJIMYHDIX, TAK 1 663HaJlH‘1HbIX, HE3aBUCUMO
OT BaJIIOTHI, @ TaKXe B (JOpMe aKiluii, OTIHOHOB WIIM HHBIX JIUKBHAHBIX IEHHBIX OyMmar.

3.8. PaboTHHKH VYUpeXACHHS [IOJKHBI OKa3blBaThCs OT IPEMIOKECHUH, NOIYyYECHHS
[I0J[apKOB, OILUIATHI UX PACXOJIOB H T.II., KOTJ]a NOAO00HEIE AEHCTBUA MOTYT HOBJIUATH UK CO3IATh
BIIEYATIICHAE O BJIMSHUH HA UCXOJ CHIEJIKH, Pe3yNbTaT MMPOBEJCHHS TOProB, HA NPHHUMAaEMbIe
YupexaeHueM perieHus 1 T..1.

3.9. PaGoTuuku YupexaeHus He MpueMIoT Koppynuud. Ilomapku He HOJDKHEI OBITH
HCIIOJIL30BAHb] JUIS JIaYk/TI0JyYE€HHS B3TOK KT KOPPYIILKH B JIIOOBIX €€ [IPOSBICHUSAX.

3.10. PaGoTHuk YupexaeHHs He BIpaBe Ipeiulararb TPETHUM JIMIIAM WM IPUHAMATH OT
TAKOBBIX TOMAPKH, BHILIATHI, KomreHcanuu ¥ 1.1 croumoctbio cebimie 3000 (Tpex Teicsd)
py6uiet WM He COBMECTHMBIE ¢ 3aKOHHOM IIPaKTHKOM JeToBBIX oTHOmeHMH. Eciu paGoTHuKY
VupexIeHus IpeiaraloTesi oAo0HbIe OapKy WM JEHBIH, OH 00s3aH HEMEIEHHO 00 5TOM
PYKOBOIUTEIIO Y UpeiKICHUS. '

3.11. PaGotHuK YupexaeHus, KOTOPOMY IIPH BBIIOJIHEHHWH NOJDKHOCTHBIX 00s3aHHOCTEH
IpeUIArarOTCs MOJapKH MM HHOE BO3HATPaKAGHHE KakK B IIPSIMOM, TaK ¥ B KOCBEHHOM EHJIC,
KOTOpbIE CIIOCOOHBI TOBIHMATH HA MOArOTABIMBAEMbIE H/MJIM NMPUHUMAEMBIE UM PEIICHHS WU
OKa3aTh BIMAHHUE HA €ro AeiicTBue/0e3neiicTBre, TOKEH:

- OTKa3aThCsl OT HUX M HEMEJIEHHO YBEIOMHTH PYKOBORUTENS YuUpexkaeHus o (axre
NpeVIoKeH s TToapKa (BO3HATr PaKACHHU);

- 0 BO3MOKHOCTH MCKJIFOYUTH JAIbHEHIINE KOHTAKTBI C JIAI[OM, NPEJIOKUBIITHM ITOIAPOK
WM BO3HArpPaKJIEHHE, ECIIH TOIBKO 3TO HE CBA3aHO CO CTyKeOHOM He06X0AMMOCThIO;

- cllyyae, eciiv I01apoK UM BO3HATPAXKEHUE HE NPECTABISETCS BO3MOXKHBIM OTKIOHUTD
WA BO3BPaTHTh, IIEPEAaTh €ro € COOTBETCTBYIOWICH CIIy»KeOHOH 3almuCKOM VIl TMPUHATUS
COOTBETCTBYIOIIUX MEP PYKOBOMHUTEIO YUpEHKAEHHS H IIPOJOIDKHTE pabOTy B YCTAHOBJICHHOM B
VupexaeHun nopsaKe Hall BOIIPOCOM, C KOTOPBIM ObLI CBA3aH IOAAPOK MJIM BO3HATPAK/ICHHE.

3.12. B ciay4ae BO3HMKHOBEHHSI KOH(DIMKTA HHTEPECOB HIIM BOBMOKHOCTH BO3HUKHOBEHHSI
KOH(JIMKTa WHTEPECOB IPH IOJNYy4YEHHH JEJIOBOr0 MOMAapKa WM 3HAKOB  JIEJIOBOrO
FOCTENPUUMCTBA PAGOTHHK YUpexeHus 00513aH B MUCbMEHHON (JOpPME yBEAOMUTE 00 9TOM OZHO
U3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHUBOJIEHCTBHE KOPPYILHH, B COOTBETCTBHHU C
TIPOTIEAYPOH PacKpPBITH KOH(MIMKTa HHTEPECOB, yTBepikAeHHOH Ilomoxkenuem o KoH(IHKTE
HHTEPECOB, IPUHSATHIM B Y YPEIKICHHUH.

3.13. PaGoTHuKaM YupexieHus 3anperiacTes:

- CAaMOCTOSITETIPHO INPUHUAMATH IIPEJUIOKEHMs OT OpraHd3alid WM TPETbUX JIHI[
0 Bpy4YEHHH JeJIOBBIX MOJAPKOB U 00 OKa3aHHH 3HAKOB JIEJIOBOTO TOCTEIPHAMCTBA,

- IpUHAMATE 0€3 COrJIacoBaHUS C AUPEKTOPOM YUpPEXICHHS ETOBBIC MOJAPKU U 3HAKH
JIEJIOBOTO TOCTEIPUMMCTBA B XOJie IIPOBEJEHMs JICNOBBIX IIEPErOBOPOB, INPH 3aKIIOYCHUN
JIOTOBOPOB, @ TAKXKe B MHBIX CIIydasiX, KOTAa 1moj00Hble JIEHCTBUSA MOTYT IOBJIUSATH HIIM CO3NATh
BIIeyaTIIeHHe 00 X BIUSHUU HA IPUHUMAEMBbIE PEIICHN, '

- IPUHUAMATH JeJIOBBIE MOAAPKU M 3HAKH JIEJIOBOTO FOCTEIPHUMCTBA B XO/€ IIPOBEICHUS
TOPrOB H BO BPEMSI IIPSIMBIX IIEPETOBOPOB IIPH 3aKTIOUEHUH JIOIOBOPOB (KOHTPAKTOB);

- IPOCUTE, TPeGOBaTh, BBIHYKAATH OPraHU3AINM MM TPETBHX JIHI[ AapUTh UM JIHOD X
POJICTBEHHHKAaM JIEJIOBbIE MOJAPKM W/MJIM OKasblBaTh B HMX II0JIB3Y 3HAKM [IEJI0BOIO
rOCTEIPAUMCTBA,

- IPUHAMATE IOJApPKU B BHJE HAIHYHBIX, OE3HATMYHBIX JCHEKHBIX CPEICTB, HEHHBIX
Oymar, JiparoleHHBIX METaJLIOB.

3.14. YupexeHue MOXeET IpPHHSTH pelleHue o0 ydacTuu B OJaroTBOPHTENEHBIX
MEpONIPHUATHSX, HAPABJICHHBIX Ha CO3/[aHKe U YIIPOUCHHE UMHUDKA Y upesxierust. [1pu sTom maH
1 GIOMKET yyacTHs B JAHHBIX MEPOIPUATHAX YTBEPHKIACTCA PYKOBOJUTENEM Y UPEXKICHHUS.

3.15.B ciy4ae OCyINIECTBICHHS CIOHCOPCKHX, OJIarOTBOPHUTENBHBIX MPOTFaMMm
VupesxneHne T0/DKHO IPeBAPHTENBHO Y I0CTOBEPHTECS, YTO IPeJocTaBlIsieMas Y UpeskieHHeM
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MOMOIIE He OyJeT HCII0NIb30BaHa B KOPPYIIIIMOHHBIX 1ENSX UM UHEIM He3aKOHHBIM ITyTeM.
3.16.Tlpu B3auMOJIEHCTBUM C JIMIAMH, 3aHMMAIOIIMMM JOJDKHOCTH MYHHIIHIIAILHOM
¢ty K0Bl, CIIEAYET PYKOBOACTBOBATLCA HOPMAMH, PETYJIUPYIOIMMHI dTHYCCKHE HOPMBI 1 IIpaBUia
CITYKeOHOTO TOBEEHHS MYHUIUIIATBHBIX CITYKAlHX.
3.17. Heucnonnenue Hacrosuwx IIpaBun MOXKET CTaTh OCHOBAaHHEM ISl IIPUMEHEHMSI K
paboTHHKY Mep JUCLUILTMHAPHOrO, aJMUHUCTPATHBHOIO, YIOJIOBHOI'O H IPayJaHCKO-TTPaBO30r0
XapakTepa B COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEIECTBOM.

4. Ob61acTh NpUMEHEHNS ,

4.1. Hacrosmue [lpaBuna nojuie’xaT NMPHUMEHEHHMIO BHE 3aBHCHMOCTH OT TOTO, KaKUM
o0paszoM mepenaroTcs ASIOBBIC NMOJAAPKH M 3HAKH JCJOBOIO T'OCTENPHHUMCTBA: HANPAMYIO HIIH
uepes MOCPEIHUKOB,

4.2. Hacrosamue [TpaBuna sBnsioTcs 00g3aTenbHBIMHU JUISI BCeX pabOTHUKOB YUpeKaeHUs
B I1epuo paboThl B YUperKICHHH.




